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Quick Reference 


ENTRY Button 



Up: 

• Setting left margin. 

• Setting tabs. 

• Clearing tabs. 

• Playing in Final. 


Down: 

• Entering Format/Line Length Code. 

• Entering text and codes. 

• Making corrections. 

• Using: LINE DEL, WORD DEL, CHAR 
DEL, LINE RET, PAR ADV, LINE ADV. 

• Changing line endings after corrections. 

• Clearing memory. 



Margin Setting- 
Left and Right 
(pages 2 and 13) 

Left margin: 

1. With ENTRY up, space past desired margin. 

2. Push in and slide margin stop to desired long 
mark. 

3. Pull out margin stop. 

4. Carrier return. 


Right margin: 

• Set electronically by entering a Format/Line 
Length Code (page 13). 

Tabs— 

Setting and 
Clearing 
(pages 2-3) 

Setting: 

1. With ENTRY up, tab locate (TAB LOC + 
tab) to desired location. 

2. Release TAB LOC. 

3. Depress SET. 


Clearing: 

• Single tabs—tab to tab stop and depress CLR. 

• All tabs—hold down CLR and CR. 

Escapement 

Lever (page 8) 

Set to match color on font. 
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Leading Dial Set on number that equals the point size 

(page 8) (number on top of font) plus desired leading 

between lines. 


Impression Set according to chart on page 168 in Appendix. 

Control (page 7) 


Continuous Text- 
Entering 

(pages 13, 14, 18, 
and 28) 


1. ENTRY-down. 

2. Enter Format/Line Length Code (page 13). 

3. Enter text, following these rules (page 14): 

• Enter one space after all punctuation 
within a line. 

• Type as close to the line length as possible. 

• Make corrections on same line by back¬ 
spacing and retyping. 

• Use the number “1” when typing numbers. 

• End each project with 2 CRs + STOP Code. 

• Enter a Space Position Code after lines that 
should not expand (page 18) such as: 

o Headings, lines in a list, and/or 

paragraphs that are separated by only 
one CR. 

o The last line of a paragraph that ends 
after the bell. 

• Enter Required Hyphen Codes when the 
hyphen is always part of the word (page 28). 

• Enter Required Space-Three Codes be¬ 
tween words that should always be on the 
same line (page 28). 


Centered Text 1. Space Position Code, 

(page 19) 2. Text. 

3. Space Position Code. 

4. Carrier return. 
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Flush Right Text 
(page 19) 

1. Space Position Code. 

2. Text. 

3. Carrier return. 

Left and Right 
Text with Space 
in Between 
(page 20) 

1. Type the text on the left. 

2. Space Position Code. 

3. Type the text on the right. 

4. Carrier return. 

Dot Leader Code 
(page 20) 

Can be used in place of a Space Position Code 
when the space should be filled with dots. 

Play Back in Final 
(page 15) 

1. ENTRY-up. 

2. SECT START. 

3. Depress AUTO. 

Clearing Memory 
(page 16) 

1. ENTRY-down. 

2. SECT START. 

3. CODE + “6”. 

Corrections 
(pages 22-24, 30) 

These procedures apply when entering text 
(“j” or “r” format) and the error is in the pre¬ 
ceding line or when making corrections after 
text has been entered. 

1. ENTRY-down. 

2. Locate line with error. 

3. Play back through the word preceding the 
error. 

4. Delete the error. 

5. Type in the correct word(s) and the space, 
tab, or CR that follows. 

6. Depress AUTO to play back other text in 
memory (or, to the end of the paragraph). 
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Paragraphs— 
Combining and 
Separating 
(page 31) 

Combining: 

1. ENTRY-down. 

2. LINE ADV to the last line of the paragraph 
and play it back. 

3. LINE DEL for paragraphs separated by 

2 CRs. LINE DEL + WORD DEL for para¬ 
graphs separated by 2 CRs and tab. 

4. Play back paragraphs that were combined 
with ENTRY down. 

Separating: 

1. ENTRY-down. 

2. Locate line where new paragraph begins, and 
play back through the end of the sentence 
preceding where the new paragraph begins. 

3. Enter 2 CRs or CR/tab used for paragraph 
separation. 

4. Play back the paragraph with ENTRY down. 

Hyphenation 
Decisions During 
Entry Playback 
(pages 25-26) 

To hyphenate: 

1. Play back to end of syllable. 

2. Enter a hyphen. 

3. Depress AUTO. 

To put the word on the next line: 

• Depress AUTO. 

Alternate Section 
(pages 45-47) 

To enter text: 

• ENTRY and ALT SECT-down. 

• Use same entry procedures as used in main 
section. 

To play in Final: 

1. ALT SECT-down; ENTRY-up. 

2. SECT START. 

3. Depress AUTO. 

To clear memory: 

1. ENTRY and ALT SECT-down. 

2. SECT START. 

3. CODE + “6”. 
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Runarounds— 
Right and Left 
(pages 57-61) 

Right runaround: 

• Set tab for indent level. 

• Enter Required Tab Code where runaround 
begins. 

• Enter Required Carrier Return Code where 
runaround ends. 

Left runaround: 

• Change the line length where the runaround 
starts and stops. 

o To change line length: 

1. Enter “j” where runaround starts or 
stops (carrier tabs over to line length in 
memory.) 

2. Backspace or space to new line length 
and carrier return. 

Indented Formats 
(pages 57, 62-71) 

• Enter Required Tab Code(s) on the first line 
of the indented section. 

• Enter Required Carrier Return Code(s) at the 
end of each indented section. 

Roman Numerals— 

Aligning 

(pages 66-67) 

To align Roman numerals: 

1. Set a tab as close as possible after the period 
in the Roman Numeral. 

2. ENTRY-down. 

3. Enter a Space Position Code, the Roman 
numeral, and the period. 

4. Tab, space, tab, and type the text. 

• Required Tab Codes should be used if 
following lines are also indented. 

No-Print 
(pages 72-77) 

• Enter a No-Print Code (Code “n”); carrier 
moves over 3 picas. 

• Use long red vertical line as alignment guide. 

• Indicate No-Print area (page 73). 

• To make corrections use DEL NO PR 
(page 76). 

• Carrier returning causes material to print. 


6 






Tabular Setting up: 

Basic Format 1. Use Flush Left/Line Length Code. 

(pages 79-87) 2. Enter the setup line (using Space Position 

Codes between longest lines from columns), 
and play in Final. 

3. Position Column Indicators if headings are 
used (page 86). 

4. Set tabs: 

• Before columns aligning at left. 

• After columns aligning at right. 

o For columns smaller than the heading, 
use No-Print and center the column line 
under the heading (page 87). 

5. Clear memory. 

Entering: 

1. Reenter Flush Left/Line Length Code. 

2. Center headings between the Column Indi¬ 
cators using No-Print (page 86). 

3. Enter the columns: 

• Flush left—type text at margin or tab stop. 

• Flush right—Space Position Code, number, 
and tab. 

o Enter a Backspace-One Code before the 
longest number(s) in the first column 
(page 80). 

o Enter spaces between the dollar sign and 
number if needed (page 82). 

• Flush right followed by flush left—tab, 
space, and tab between the columns. 


Dot Leaders— 
Middle of Column 
(page 92) 


In setup line, enter a Dot Leader Code be¬ 
tween text on left and right. 

Set a tab at the end of the column. 

When entering the column, type the text on 
the left, Dot Leader Code, text on right, and 
tab. 
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Dot Leaders— 

End of Column 
(page 94) 

• In the setup line, enter a Dot Leader Code 
and a Space Position Code after the text in 
the column with dots. 

• Set a tab where the dot leaders should end 
(approximately one-half pica before the 
beginning of the next column). 

• When entering, type the text, Dot Leader 

Code, and tab. 

Dot Leaders— 
Across Entire 
Column 
(page 96) 

• In the setup line, enter a number equal to 

the width needed for the dot leadered column. 

• Set a tab at the end of the column. 

• Write down where the column begins. 

• When entering, space to where the column 
begins, enter a Dot Leader Code, and tab. 

Flush Right/Left 
Columns 
(page 98) 

• Set a tab between the flush right and flush 
left material. 

• When entering the column, enter a Space 
Position Code, flush right text, tab, and 
flush left text. 

Centered Text 
Smaller than 
Column 
(page 112) 

• Position the Column Indicators over the 
longest lines (even if headings are not used). 

• When entering, use No-Print and center the 
text between the Column Indicators. 

Centered Text 
Larger than 
Column 
(page 110) 

• Position the Column Indicators over the 
longest lines (even if headings are not used). 

To enter text larger than the column: 

1. Space to the Column Indicator for the 
beginning of the column. 

2. Enter a No-Print Code, 5 Backspace-Six 

Codes, and center the text. 

3. Space to the Column Indicator at the end of 
the column. 

4. Space 10 times, and carrier return. 
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Varying Space 
Between Columns 
(page 101) 

• In the setup line, enter multiple Space 

Position Codes where extra space is needed. 

Exact 

Alignment 
(page 102) 

• Determine and write down the number of 
units needed to move from the'tab stop to 
the text. 

o Tab and use Required Space-Three and 
Required Space-One Codes to align with 
the flush left text. 

o Tab and use Backspace-One and Backspace- 
Six Codes to align with the flush right text. 

• When entering flush left columns, tab to the 
tab stop, enter the Required Space-One and 
Required Space-Three Codes, and then enter 
the text. 

• When entering flush right columns, enter the 
Space Position Code and the number. Enter 
Required Space-Three and Required Space- 
One Codes equal to the number of Backspace 
Codes used to determine alignment, and then 
tab. 

Stacked Headings 
(page 113) 

• In the setup line, use only the headings that 
are centered over one column. 

• When entering the stacked headings, use No- 
Print and center the heading between the 
Column Indicators at the beginning of the 
first column and end of the last column over 
which the heading is to be centered. 

Centered Heading 
in a Larger 
Escapement 
(page 114) 

• Use the font for the columns during setup 
and entering. 

• If the heading is the longest line, add “i”s to 
make the heading typed in the smaller 
escapement equal the heading length typed 
in the larger escapement. 

Tables Centered 
Under Continuous 
Text (page 104) 

• In the setup line, enter a Space Position 

Code(s) at the beginning and end of the 
setup line. 
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Column Format 
(pages 131-138) 


• Enter a Column Code (Code “c”) where 
each column should begin (pages 131-132). 
o Columns usually begin with text lines 

(page 134). 

• Enter a Column End Code (Code “e”) at the 
end of text to be played back in Column 
Format (pages 131-132). 

• Set tabs for the beginning of each column 
(pages 132-133). 

• Columns of varying widths (page 136): 

o If new line length is smaller, enter Format/ 
Line Length Code and then “c”. 
o If new line length is larger, enter “c” and 
then Format/Line Length Code, 
o All columns after the fourth must have the 
same line length as the fourth. 


Font Code 1. ENTRY—up or down. 

Number—Entering 2. CODE + “f” + 2 digit number. 

(page 50) • Nothing prints when entering a Font Code 

Number. 


Character 
Squeezing 
(page 52) 


1. With ENTRY down, locate line where 
characters are to be added. 

2. Play back by WORD and enter a Backspace- 
One Code after each space. 

3. Continue step 2 until the same number of 
Backspace-One Codes have been entered as 
the number of units needed. 

4. Play back through the other words on line. 
(Use CHAR/STOP for last word.) 

5. Enter (or play back) characters that would 
not fit. 


Forced When “j” is used: 

Justification • Play back (or enter) through last word on 

(page 53) line (use CHAR/STOP for last word) and tab. 

When “r” or “1” is used: 

• Enter Space Position Codes (rather than 
regular spaces) between all words on the line. 
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What Happened? 


What Happened? Contents 


AUTO Playback Stops After Every Line.14 

Backspace Key 

Inactive.14 

Wrong Position.14 

Column Format 

Columns Play Back in Wrong Place.15 

STOP Code Not Honored.15 

Columns Print in Wrong Format and/or Line Length.15 

Keyboard Locked 

When Entering a Format/Line Length Code.16 

When Entering Text.16 

When the Yellow Light Is On .16 

When Playing Back a Horizontal Rule.17 

Lines Exceed or are Short of Line Length 

Line(s) Did Not Justify.17 

After Corrections Were Made.17 

ALT SECT Was Used While Entering. 17 

Missing or Extra Text 

Part of Word Missing.18 

Part of a Text or Ruled Line is Missing..18 

Extra Text Appears Within or at the End of a Project.18 

No-Print 

Text Prints at Wrong Position.19 

STOP Code Not Honored.19 

Nothing Plays Back.19 

Nothing Prints.20 

PAR ADV, LINE ADV, LINE RET 

Inactive.20 

PAR ADV—Not Advancing Correctly.20 

Nothing Plays Back After Using PAR ADV or LINE ADV.20 

Playback (Incorrect) 

First Line Only Plays Back Incorrectly .21 

Horizontal Rules Play Back Incorrectly.21 

Paragraphs and/or Lines are Combined .21 

Playback starts at Incorrect Place.21 

STOP Code Not Honored.22 

Text Plays Back in Wrong Format and/or Line Length .... 22 
Text Plays Back-Wrong Job.22 
































Spacing Incorrectly 

Between Characters.23 

Between Words.23 

Between Lines.23 

Between Dot Leaders.23 

Tabular 

Columns Not Centered Under Headings.24 

Columns Print Back-to-Back or too Close Together.25 

Entire Table is Short of Line Length.25 

Numbers Do Not Align.25 

Tab is Bypassed.26 

Text Prints in Wrong Column or is Spread Out.26 

Yellow Light 

Solid.26 

Blinking Rapidly.26 

Blinking Slowly.26 
















AUTO Playback Stops After Every Line 


Playback stopping at the end of every line (when playing in AUTO) 
indicates that the ribbon needs to be changed or the ribbon cartridge 
is not firmly locked into place. (Refer to Operating Instructions, 
page 165.) 


Backspace Key 


Inactive 

The backspace key is inactive when trying to backspace: 

• Over 50 characters. 

• Into a No-Print sequence that has already printed. 

• Over a tab, index, carrier return, or Column Code (“c” or “e”). 

To correct: LINE RET, play back to point of correction, and delete 
the error or No-Print sequence. 

Wrong Position 

The backspace key backs up six units each time it is depressed 
(rather than the character width) when ENTRY is up. 

To correct: Use a combination of Backspace-One Codes and the 
backspace key to backspace the total number of units needed. 
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Column Format 


Columns Play Back in Wrong Place 

Columns will play back in the wrong place when: 

• Tabs were not set or were not set at the proper location. 

To correct: Set tabs correctly and replay. The column width plus the 
space between columns must be considered when determining tab 
settings. 

• The columns have varying widths and the “c” code was not 
entered correctly in relation to the Format/Line Length Code. 

To correct: Delete any incorrectly placed Column Codes and re¬ 
enter them at the correct location. Remember, “c” is entered 
before the Format/Line Length Code when the line length is larger 
than the one already in memory; the “c” is entered after the 
Format/Line Length Code when the new line length is smaller than 
the one in memory. 

• ENTRY was depressed while playing back. 

To correct: SECT START and replay. 

• Two Column Codes were entered one after another. 

To correct: Delete one of the “c” codes. 

STOP Code Not Honored 

STOP Codes should be entered at the beginning and end of each line 
when the change (type style, escapement, etc.) affects two or more 
lines in the column. (Remember, a line prints in each column before 
returning to the left margin.) 

To correct: Enter STOP Codes where needed, or play back by LINE 
(causes playback to stop after each line in a column). 

Column Prints in Wrong Format and/or Line Length 

All columns after the fourth must be in same format and line length 
as the fourth. 
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Keyboard Locked 


When Entering a Format/Line Length Code 

The keyboard will lock after entering the format if any key other 
than “j”, “r”, or “1” was used for the format. 

To correct: Enter the correct format. 

The keyboard will lock at the right margin after a Format/Line 
Length Code was entered if a Required Tab Code was used to locate 
the line length. 

To correct: SECT START and depress CHAR/STOP. Continue 
entering text. 

When Entering Text 

The keyboard will lock if the Format/Line Length Code was deleted 
or line returned through. 

To correct: With ENTRY down, SECT START and depress CHAR/ 
STOP. If the Format/Line Length Code plays back, continue enter¬ 
ing text. If it does not play back, enter the Format/Line Length Code. 

The keyboard will lock if the carrier is returned immediately after 
entering the format. The format will print adjacent to the Font Code 
Number (j64). 

To correct: Backspace over the Format/Line Length Code and enter 
the correct one. 

When the Yellow Light Is On 

A solid Yellow Light indicates that the printer is in a No-Print 
sequence. When playing back a No-Print sequence, codes and text 
cannot be entered. 

To correct: Play back the No-Print sequence or enter a DEL NO PR 
Code to delete the No-Print sequence. 

A rapidly blinking Yellow Light indicates that memory is full. 

To correct: Line return to the end of the preceding paragraph (or 
logical ending point), enter a LINE DEL, and a STOP Code. Play 
back the material and clear memory. 

A slowly blinking Yellow Light indicates that the PRTR ON/OFF 
Control is off. 
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When Playing Back a Horizontal Rule 

Horizontal rules play back incorrectly, and the keyboard locks at the 
end of the line. The characters entered just before the horizontal rule 
were a vertical rule (a nonescaping character) followed by a Zero 
Index Return Code. 

To correct: Turn the PRTR ON/OFF Control off, then on again. 
Replace the carrier return at the end of the horizontal line. (Note: 

To prevent this from happening, enter a coded backspace after the 
vertical rule and before the Zero Index Return Code.) 


Lines Exceed Or Are Short Of Line Length 


Line(s) Did Not Justify 

Any line ending before the bell rings and followed by a paragraph 
identification (2 or more CRs, CR/tab, CR/Required Tab Code, 
CR/index, or Required Carrier Return Code, CR/No-Print, CR/Space 
Position Code, or CR/Dot Leader Code) will not justify. 

To correct: With ENTRY down, play back to the last word on the 
line. Play back the last word using CHAR/STOP. Tab to the line 
length. 

After Corrections Were Made 

Corrections (words deleted or added) can cause the line endings to 
be short of or exceed the line length. 

To correct: If “j” or “r” format was used, play back with ENTRY 
down. If “1” format was used, LINE DEL from the incorrect line to 
the end of the paragraph and retype. 

ALT SECT Was Used While Entering 

If the carrier was not at the left margin when ALT SECT was de¬ 
pressed and additional text was later added in the main section, the 
lines from the main section will exceed the line length. 

To correct: If “j” or “r” was used, play back with ENTRY down. If 
“1” was used, LINE DEL from the incorrect line to the end of the 
paragraph and retype. 
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Missing or Extra Text 


Part of a Word is Missing 

Part of a word will be missing on the Final copy when: 

• The keyboard locked while entering a hyphen (during Entry 
playback) and a carrier return was entered. 

To correct: Reenter the missing word and play back with ENTRY 
down. 

• A hyphenation decision was required and spaces (rather than 
playing back the characters) were entered to reach the end of the 
syllable. (The copy will have the spaces followed by a hyphen.) 

To correct: Play back through the word preceding the extra spaces 
and LINE DEL. Depress AUTO. When the word prints out for 
hyphenation decision, use CHAR/STOP to play back to the end of 
the syllable, enter a hyphen, and CR. 

Part of a Text or Ruled Line is Missing 

Part or all of a text line will be deleted when a LINE DEL used in the 
middle of a line was followed by a LINE RET and another LINE DEL. 

To correct: Reenter the missing text and play back the paragraph 
with ENTRY down. 

Part or all of a ruled line will be missing from the Final copy if a 
backspace was not entered when the keyboard locked. 

To correct: LINE DEL, reenter the line, and backspace once when 
the keyboard locks. 

Extra Text Appears Within or at the End of a Project 

Extra text appears within or at the end of a project when: 

• Corrections were made and the incorrect words were not deleted. 

• A previous project was not cleared from memory before entering 
the new project. 

To correct: If the extra word(s) appears within text, delete the extra 
word(s) and play back with ENTRY down. If the extra word(s) 
appears, at the end of text, enter 2 CRs + a STOP Code after the last 
word of the correct text. 

• The keyboard locked at the line length when originally entering 
text, a backspace(s) was entered, and then the carrier was returned 
to drop the word to the next line. 

To correct: WORD or LINE DEL the extra word or partial word and 
enter a carrier return. Play back with ENTRY down if needed. 
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No-Print 


Text Prints at Wrong Position 

Text entered in No-Print prints at the incorrect place when: 

• The No-Print area was not indicated. (The text would be printed 
flush left from the point where the No-Print Code was entered.) 

• The long red vertical line on the cardholder was not used as the 
alignment guide when indicating the end of the No-Print area. 
(The material would be printed three picas to the left of where it 
should be.) 

• Space Position Codes were not entered at the correct place. 

To correct: Delete (DEL NO PR) the sequence and reenter it 
correctly. 

Note: Also see “Columns Not Centered Under Headings,” page 24. 

STOP Code Not Honored 

A STOP Code entered at the end of a No-Print sequence (just prior 
to the carrier return that causes the text to print) is ignored when 
the No-Print sequence contains a Space Position Code(s). 

To correct: Enter the STOP Code immediately after the No-Print 
material prints. 


Nothing Plays Back 


Nothing plays back when: 

• SECT START was not depressed before AUTO. 

• The material is in the other section. 

To correct: Go to the correct section, SECT START, and 
depress AUTO. 

• ENTRY is down and the Format/Line Length Code has been 
deleted. 

To correct: With ENTRY up, depress AUTO. If correct text plays 
back (the formatting will not be correct), stop playback. With 
ENTRY down, SECT START and enter the Format/Line Length 
Code. With ENTRY up, SECT START and depress AUTO. 

• Memory has been cleared (either by CODE + “6”, turning the 
power off, or an interruption in the power supply). The text 
must be reentered. 
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Nothing Prints 


Nothing prints on the paper but the carrier escapes (moves as if 
printing) when: 

• The format has been entered but the line length has not been 
established. (After the format is entered, all key action causes the 
carrier to escape one-half pica.) 

To correct: Locate the line length and carrier return. 

• A specialized Font Code Number was accidentally entered. (Note: 
Some fonts, such as ruling, do not have a complete set of 
characters. Therefore, if a character is entered that is not on the 
font, nothing will print.) 

To correct: Enter the correct Font Code Number. SECT START and 
play back. 


PARADV, LINEADV, LINE RET 


Inactive 

These buttons are inactive when ENTRY is up. 

PAR ADV—Not Advancing Correctly 

PAR ADV moves to the beginning of lines preceded by paragraph 
advance identifications (2 or more CRs, CR/tab, CR/Required Tab 
Code, CR/index or Required Carrier Return Code). Format/Line 
Length Codes, Column Codes, and Column End Codes are not 
paragraph identifications and must be located by using LINE ADV. 

Nothing Plays Back After Using PAR ADV or LINE ADV 

When nothing plays back after using PAR ADV, the end of text in 
memory has been reached. 

To Correct: SECT START and advance again or use LINE RET to 
locate the correct point. 
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Playback (Incorrect) 


First Line Only Plays Back Incorrectly 

When the left margin was changed (for example moved from “0” to 
“10”) and the carrier was not returned before playing back, the 
first line of text will print incorrectly. 

To correct: SECT START and replay. 

Paragraphs and/or Lines are Combined 

When lines and/or paragraphs in “j” or “r” are separated by only one 
CR, they will be combined if the copy was played back with ENTRY 
down. 

To correct: Enter a Space Position Code and CR after the last word 
of the line or paragraph that should not be combined. Play back 
with ENTRY down. 

Playback Starts at Incorrect Place 
Playback will start at the incorrect place when: 

• The necessary tabs were not set or an extra tab stop was set before 
playing back. (The playback could begin at the line length or an 
incorrect tab location.) 

To correct: Set tabs correctly and replay. 

• Carrier returns and tabs were used (to check tab settings or insert 
paper, etc.) after the Format/Line Length was entered. 

To correct: Delete the extra lines. 

• A Required Tab Code(s) was entered for the paragraph indent. 

(All lines in the paragraph will line up under the first line rather 
than at the left margin.) 

To correct: Delete the Required Tab Code on the first line of the 
paragraph. Enter a regular tab. Play back with ENTRY down where 
necessary. 

• Horizontal rules play back incorrectly, and the keyboard locks at 
the end of the line. The characters entered just before the 
horizontal rule were a vertical rule (a nonescaping character) 
followed by a Zero Index Return Code. 

To correct: Turn the PRTR ON/OFF Control off, then on again. 
Replace the carrier return at the end of the horizontal line. (Note: 

To prevent this from happening, enter a coded backspace after the 
vertical rule and before the Zero Index Return Code.) 
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Playback (Incorrect) 


continued 


STOP Code Not Honored 

A STOP Code will not stop playback in Final when: 

• The STOP Code was deleted when making corrections. 

• Entered at the end of a No-Print sequence (just prior to the carrier 
return that causes text to print). 

• Not entered at the beginning and end of lines in Column Format 
when the type style and/or escapement change affects two or 
more lines in the column. 

To correct: Enter STOP Codes where needed in regular text and 
Column Format. Enter a STOP Code after the No-Print text 
has printed. 

Text Plays Back in Wrong Format and/or Line Length 

Text plays back in the wrong format and/or line length when: 

• Two or more Format/Line Length Codes were entered one after 
another. (The last Format/Line Length Code is in effect.) 

To correct: Play back the Format/Line Length Codes and delete the 
one(s) that are incorrect. 

• The Format/Line Length Code was deleted. (If the Format/Line 
Length Code at the beginning of memory was deleted, text plays 
back line for line as it was entered. For example, centered lines 
will be at the left margin and lines will not justify. The text plays 
back only when ENTRY is up.) 

To correct: With ENTRY down, reenter the correct Format/Line 
Length Code, and replay. 

Text Plays Back—Wrong Job 

Text from a previous job will play back when: 

• The new job is in the other section. 

To correct: With ALT SECT down (or up, if it was down) SECT 
START and depress AUTO. 

• The new job was entered after other text in memory. SECT 
START was not depressed before entering the new job and/or 
memory was not cleared. 

To correct: Continue to play back or advance through the text to 
locate the correct text. 
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Spacing Incorrectly 


Between Characters 

The characters print too close together, are stacked, or are too 
spread out when: 

• The Escapement Lever is not set to match the color on the font. 

• The correct Font Code Number is not entered. 

• The font is broken. 

Between Words 

The spacing between words will be wider when: 

• The material was not entered close to the line length or a long word 
was dropped to the next line when the keyboard locked. 

To correct: Play back the paragraph(s) with ENTRY down. 

• The material was entered in one escapement and played back in a 
different escapement. 

• The material was entered at one line length and played back at a 
different line length. 

To correct: Either use the same escapement and line length that was 
used when entering, or play back with ENTRY down to change the 
line endings for the different escapement or line length. 

• A Space Position Code was not entered after: 

o headings, lines, and/or paragraphs separated by only one CR. 
o the last line of a paragraph that ended after the bell. 

To correct: Enter a Space Position Code after all lines that should 
not expand. 

• Two spaces were entered after punctuation marks. 

To correct: Delete the extra spaces. Play back with ENTRY down 
if needed. 

Between Lines 

The characters on one line will be touching or typing over characters 
on the next line when the Leading Dial is set on a number lower 
than the number on the top of the font. 

Between Dot Leaders 

The first two dots in a dot leader sequence can print too close 
together when a period preceded the Dot Leader Code. 

To correct: Either delete the period preceding the Dot Leader 
Code, or enter a space between the period and the Dot Leader Code. 
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Tabular 


Columns Not Centered Under Headings 

The column will not be centered under the heading when: 

• Entering the heading, the long red line on the cardholder was not 
aligned with the Column Indicator at the end of the column. 

To correct: Play back to the incorrect heading. With ENTRY down, 
play back the No-Print Code. Enter a DEL NO PR and a LINE DEL. 
(NOTE: The DEL NO PR must be entered before the LINE DEL.) 
Reenter all the headings on the line (from the incorrect one to the 
end of the line). 

• Space Position Codes were not entered before and after the heading. 

To correct: Play back to the incorrect heading. With ENTRY down, 
play back the No-Print Code. Enter a DEL NO PR and reenter the 
heading correctly. 

• The No-Print area given for centering text larger than the column 
exceeded the distance between the begin point of the column and 
the left margin. 

To correct: Play back to the incorrect No-Print sequence. With 
ENTRY down, play back the No-Print Code. Enter a DEL NO PR. 
Reenter the line using fewer (less than five) Backspace-Six Codes 
before typing the text. Remember, after typing the text, space to 
the Column Indicator at the end of the column, and then enter spaces 
to equal the number of Backspace-Six Codes entered. 

• The last column was flush right, the heading was larger than the 
column, and a tab was not entered after the numbers to be 
flushed right. (The copy would have all the numbers flushed right 
to the line length.) 

To correct: Enter tabs after the numbers in the last column. Make 
sure the tab for the numbers is set at the correct place in relation 
to the heading. 
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Columns Print Back-to-Back or Too Close Together 

Columns print back-to-back or too close together when: 

• A flush right column was followed by a flush left column and a 
space was not entered between the tab indicating the end of the 
flush right column. 

To correct: Enter a space between the tabs. 

• A flush right column was followed by another flush right column 
and a Space Position Code was not entered before the second 
number. 

To correct: Enter a Space Position Code before the number. 

Entire Table is Short of Line Length 

The entire table will be short of the line length when: 

• An extra tab stop was set. 

To correct: Clear the extra tab stop and replay. 

• Tabs for flush right columns were set at the beginning of the 
column (rather than the end) and the procedure for entering 
text flush right was used. 

To correct: Clear tabs at beginning of flush right columns; set tabs 
for the end of the flush right columns, and replay. (Use alternate 
section to reenter the setup line if it is needed.) 

Numbers Do Not Align 
Numbers will not align when: 

• The lowercase “1” was used instead of the number “1”. 

• The correct number of spaces were not entered between the dollar 
signs and numbers when aligning numbers with dollar signs. 

To correct: Delete or enter spaces to get the correct amount of 
spacing. (Remember, space twice for each number; space once for 
each comma or period.) 

• A space(s) was entered before the tab that indicates the right edge 
of a flush right column. 

To correct: Delete the extra space(s). 
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Tabular 


continued 


Tab is Bypassed 

When the first column is flushed right and a Backspace-One Code is 
not entered after the Space Position Code and before the longest 
number, the carrier will bypass the tab stop at the end of the column. 

To correct: LINE RET and enter a Backspace-One Code after the 
Space Position Code before the longest number(s) in the first column. 

Text Prints in Wrong Column or is Spread Out 

When tabular material is entered in “j” or “r” and played back with 
ENTRY down, text from the last column can print in the first 
column (or vice versa) and/or the material in columns can be spread 
out. 

To correct: If text has not moved from one column to another, 
enter a Flush Left/Line Length Code and replay. 

If the text has printed in the wrong column(s), enter a Flush Left/ 
Line Length Code, delete the lines that are incorrect and reenter 
the lines correctly. 


Yellow Light 


Solid 

A solid Yellow Light indicates that the printer is in a No-Print 
sequence. When playing back a No-Print sequence, nothing can be 
entered from the keyboard while the light is on solid (see “Keyboard 
Locked” page 16). 

Blinking Rapidly 

A rapidly blinking Yellow Light indicates memory is filled. The 
keyboard is locked (see “Keyboard Locked” page 16). 

Blinking Slowly 

A slowly blinking Yellow Light indicates that the PRTR ON/OFF 
Control is off (keyboard is inactive) and the POWER Button is on 
(memory active). 
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